
Select Financial Report from the Reports Menu.

Select Reports from the main menu.
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Select your Date Span.0 3



Select your funding source(s) and click Save.

Click Funding Source Filter.
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Include Subservice Detail?   
Include Provider Information?
Pull amount Received from receipts in the Date Span? 
Apply Filter

Check any boxes that apply;0 6

Note: The Funding Source
list will only display up to 20
funding sources per page. If
you do not see the source
you are looking for, try using
the search box to find the
funding source.



When the report is complete click View Financial Report.

Click Run.
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Your financial report will display like this:



When the report is complete click View Financial Report.

To view as PDF: Click PDF.
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The report will then display as a PDF file.


